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REQUEST FOR QUOTATIONS (RFQ)

JUOTATION: PROVISION OF OUTSIDE CATERING AND EVENT MANAGEMENT.

QUOTATION NO: NDCG/QTN/FEP/09/2022-2023

1. TheCounty Government of Nandiinvites you to submitquotationsforprovision of outside catering services
and event management indicated in detail in “Table A. Schedule of Requirements and Specifications”. The
quotationshallfollowtheinstructionsanddocumentsinthisRFQdocumentandshallbeinEnglishLanguage.
Tenderersmayobtainfurtherinformationduringofficehours9.00Am — 5.00Pmat the address given
belowprocurement@nandicounty go ke

2. Enquiries regarding this quotation may be addressedto the County Head of Supply Chain management
through email procurement@nandicounty.co ke

3. AnyresultingcontractshallbesubjecttothetermsandconditionsdetailedinPart3 :Contract.
O 4, Pleaseinformbyemailorexpressmailtheundersignedwithin One 1 Dayof
: receiptofthisRFQifyouwillnotbesubmittingaquotation.

AddressforSubmissionofQuotations.
County Government of Nandi

Nandi County Commissioner’s Building
Opposite Kapsabet Law courts
Kapsabet- Kisumu Road

P.O Box 802-30300

Kapsabet

Yours sincerely,

Head of County Supply Chain Management




PART 1: INSTRUCTIONS TO TENDERERS

L

TenderersareadvisedtoreadcarefullytheseinstructionsandtheConditionsofContractinPart3:Contract, before
preparing the quotation. The standard forms in this RFQ may be photocopied for completion but the
Tendererisresponsiblefortheiraccuratereproduction. ThetermTenderershallmeanthefirmorpersoninvited to
submit a quotation. The term Quotation herein shall mean the quotation submitted as usually understood in
publicprocurement.

ValidityofQuotations: Thequotationwillbeheldvalidforninety (90) daysfromthedateofsubmission.

TheQuotationshallconsistofcompleted TablesA, BandCandtheFormofQuotationallindicatedinPart2of
thisRequestforQuotations,anddocumentstoevidenceEligibilityandConformityto TechnicalSpecifications.

SealingandMarkingofQuotations:Quotationsinone“oneoriginal “shouldbesealedinasingleenvelope, clearly
marked with the Quotation Reference Number in the RFQ, the Tenderer's name and the name of the
Procuring Entity. Envelopes should be sealed in such a manner that opening and resealing cannot be achieved
undetected.

Submission of Quotations: Quotations, and any alternatives if allowed as per Item 11 below, should be
submittedtotheaddressbelow,onorbeforethedateandtimeindicatedinsub-item4below Latequotationswill
berejected.

AddressforSubmissionofQuotations.

10.

11.

12

13.

County Government of Nandi

Nandi County Commissioner’s Building
Opposite Kapsabet Law courts
Kapsabet- Kisumu Road

P.O Box 802-30300

Kapsabet

Not later than 2™ November 2022 at 11.00am.

OpeningofQuotations: Quotationswillbeopenedimmediatelyaftertheclosingdateandtimespecifiedinitem
5(4)above,byatleastthreeappointedofficialsoftheProcuringEntity.

TendererEligibility: TenderermustsubmitDocumentaryevidencetoshowHis/hereligibilitytobeawardeda
contracttocovereachofthefollowing;:

(@ Validtradinglicense
(i1) Certificateofregistration,and
(1i1) Validtax compliancecertificate

The Tenderer shallalsocompleteattachedformstoconfirmeligibilityandnon-
existenceofaconflictofinterestinrelationto thisprocurementrequirementbysigningtheattachedForms.

Invitationnottransferable: Thisinvitationisnottransferabletootherfirmsorindividualsnotsoinvited.

GoodsEligibility: Tenderermustsubmitasevidencedocumentstoshowthecountryoforiginofanygoodstobe
suppliedorincorporatedintheworkorservices

TechnicalSpecifications:Documentaryevidencetoshowthatthegoodsmeetthetechnicalspecifications.

AlternativeQuotations:Tenderersarepermitted/notpermitted(se/ecfone)tosubmitalternativequotations  for
goods/alternative technical solutions for specified parts of the Works or Services (select one). Only the
alternatives,ifany,oftheTendererwiththewinningquotationconformingtothebasictechnicalrequirements
shallbeconsideredbytheProcuringEntity.

Currency:QuotationsshallbepricedinKenyaShillings. Quotationsinothercurrencieswillberejectedifnot
allowed.

The County Government of Nandi shallnotallow quotations in foreign currency.

EvaluationofQuotations:Theevaluationofauotationswillbeconductedusingtheproceduresetoutbelow:




o

1)  Preliminary examination to determine Tenderer eligibility:
i) Validtradinglicense
ui) Certificateofregistration,and

1v) Validtax compliancecertificate

v) Technical examination to determine goods eligibility, compliance with technical specifications and
commercialresponsiveness. Quotationsfailingthisstagewil lberejectedandnotconsideredinnextstage.

vi) Financialcomparisonofquotationstodeterminethelowestevaluatedquotation. Incaseforeigncurrencyis
allowed, for comparison purposes only, foreign currency quotations will be converted to Kenya shillings
usingtheexchangeratespublishedbytheCentralBankofK enyaonthedayofsubmissionofquotations.

14 LowestEvaluatedQuotation: Thelowestevaluatedquotationshallberecommendedforawardofcontract.

15.  Awardofcontract: Awardofcontractshallbebyplacementofal etterof AcceptanceorLocal PurchaseOrder
inaccordancewithPart3:Contract. Thecurrencyofawardandpaymentshallbecurrencyinwhichthequotation
wassubmitted. Unsuccessfultendererswhorespondedwillbenotifiedoftheacceptedquotation,indicatingthe
nameandtheamountoftheacceptedquotation

16.  Right to Reject: The Procuring Entity reserves the right to accept or reject any quotation or to cancel the
quotationprocessandrejectallquotationsatanytimepriortocontractaward.

QUOTATION AND QUALIFICATION DOCUMENTS

InstructionstoTenderer.
TenderermusicompleteandsubmitaspartofiheFormofquotation.

()  SCHEDULEOFREQUIREMENTSTABLE
(i)  FORMFORDISCLOSUREOFINTEREST

(i)  CERTIFICATEOFINDEPENDENTQUOTATION DETERMINATION
(ivy  SELF-DECLARATIONFORM

(v  FOREIGNTENDERER40% RULE(whereprovided)

FORM OF QUOTATION/70 be completed by Tenderer]

Quotation Addressed to.

Date of Quotation

Quotation Reference Number

Subject of Quotation

L We have examined and have no reservations to the Request for Quotation document, and understand its full




contentandintent.

In compliance with your request forquotationsdated , referenced above, we offerto

(provide the services) to
coverandconformtoourpricinglistedintheattachedinTableB.QuotationSubmissionTABLEatatotalprice
ofKenyaShillings (inwords)

Weconfirmthatweareeligibletoparticipateinpublicprocurementandmeettheeligibilitycriteriaspecifiedin
Partl :INSTRUCTIONSTOTENDERERS.

Wealso confirmthat the (goods to be suppliedivorks 1o be constructed/services to be
provided(selectone)conformtotheS SCHEDULEOFREQUIREMENTSTABLEbelowandinconformity
withtechnicalspecificationslistedinPART2: SCHEDULEOFREQUIREMENTSofthisRFQDocument.

We undertaketoadherebytheCodeofEthical ConductforSuppliers,ContractorsandServiceProviders,copy
availablefrom (specify website) during the procurement process and the execution of any

resultingcontract.

Weconfirmthatthepricesquotedarefixedandfirmforthedurationofthevalidityperiodandperformanceofthe
contractandwillnotbesubjecttorevisionorvariation.

Thevalidityperiodofourquotationis: days from the time and date of the submission
deadline(numbertobesameasintheinstructionstoTenderers).

WeconfirmwearenotsubmittinganyotherQuotationasanindividualorfirm,andwearenotparticipatingin
anyotherQuotationasaJointVenturememberorasasubcontractor.
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10.

11

i)

We,alongwithanyofoursubcontractors,suppliers, Engineer,manufacturers,orservic
eprovidersforanypartof the contract, are not subject to, and not controlled by
any entity or individual that is subject to a temporary
suspensionoradebarmentimposedbythePublicProcurementRegulatoryAuthorityo
ranyotherentityofthe GovernmentofKenya,oranyinternationalorganization.

Weherebycertifythatwehavetakenstepstoensurethatnopersonacting forusoronourb
ehalfengagesinany typeofFraudandCorruption.

We hereby certify and confirm that the Quotation is genuine, non-collusive and
made with the intention of accepting the contract if awarded. To this effect we
have signed the “Certificate of  Independent Quotation
Determination”attachedbelow.

We,theTenderer,havecompletedfullyandsignedthe FORMFORDISCLOSUREO
FINTEREST-interest ofthefirmintheProcuringEntity,attachedbelow.

The Delivery/Completion periodofferedis:__
daysfromdateofacceptanceofQuotat

ion.The warrantyperiodofferedis weeks.

Quotation Authorized by:

Nameanddesignation

Signature:

SCHEDULE OF REQUIREMENTSTABLE

(ProcuringEntitywillcompletethelistofitemstobesameasthoseonPari2TableA.Scheduleof

Requirementsand TechnicalSpecificationsandtenderershouldcompletecolumnsDandE)




O

o

Position: Dy A

Authorisedforandonbehalfof(specifynameofienderer)

Ty SsluTiens L Te®

ii) FORMFORDISCLOSUREOFINTEREST-InterestoftheFirmintheProcuringEntity.

1) Are there any person/personsin ............... ...

Entity) who has/have an interest or

A C D E
Item | Description of Service Quantity Unit Price Total Price in
Kshs.
1 100 Seater tents 15 =
5_7{ oo 5 o 4 Lo
 Chai -
2 Plastic Chairs 1500 /5 7 /\,- 58D
3 VIP Lunch buffet(pax 800 5
AS500 2,000 090
4 Full breakfast 320 " -
( Soo 450 oo
5 Executive chairs 50 ' ‘
&’00 ﬁVt// D00
6 A-frame 10x10 complete with 2
carpets /00, 000 Jdoo op?
7 Décor set . o
< 53,100 | 52 joo.
TOTAL PRICE IN KSHS. Q( Syg, lvo
Signature: K%AQ—W, J
Andseal/Stamp \H:LTU SOLUTIONS tis-
P O Box 60-30301 ) _
Name: INANDIHILLS 425mmr MHT2.»
L — )

«e--.. (Name of Procuring

relationshipinthisfirm?Yes/No... ... .. Ao ...

If yes, provide details as follows.

S Name of Person
No Entity

Designation in the Procuring

Interest or Relationship
with Tenderer

=TT




