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REQUEST FOR QUOTATIONS (RFQ)

QuOTATION: PROVISION OF OUTSIDE CATERING SERVICES AND EVENT
MANAGEMENT.

QUOTATION NO: NDCG/QTN/EXE/03/2022-2023

1. The County Government of Nandi invites you to submit quotations for provision of outside catering
services and event management indicated in detail in “Table A. Schedule of Requirements and
Specifications”. The quotation shall follow the instructions and documents in this RFQ document and shall be
in English Language. Tenderers may obtain further information during office hours 9.00Am — 5.00Pm at the
address given below procurement@nandicounty.go.ke

2. Enquiries regarding this quotation may be addressed to the County Head of Supply Chain management
N through email procurement@nandicounty.go ke

3. Any resulting contract shall be subject to the terms and conditions detailed in Part 3: Contract.

4. Please inform by email or express mail the undersigned within One (1) Day of receipt of this RFQ if you will
not be submitting a quotation.

Address for Submission of Quotations.

County Government of Nandi

Nandi County Commissioner’s Building
Opposite Kapsabet Law courts
Kapsabet- Kisumu Road

P.O Box 802-30300

Kapsabet

o

~

Yours sincerely,

Head of County Supply Chain Management




PART 1: INSTRUCTIONS TO TENDERERS

L

10.

1L

Tenderers are advised to read carefully these instructions and the Conditions of Contract in Part 3: Contract,
before preparing the quotation. The standard forms in this RFQ may be photocopied for completion but the
Tenderer is responsible for their accurate reproduction. The term Tenderer shall mean the firm or person invited
to submit a quotation. The term Quotation herein shall mean the quotation submitted as usually understood in

public procurement.

Validity of Quotations: The quotation will be held valid for ninety (90) days from the date of submission.

The Quotation shall consist of completed Tables A, Band C and the Form of Quotation all indicated inPart 2 of
this Request for Quotations, and documents to evidence Eligibility and Conformity to Technical Specifications.

Sealing and Marking of Quotations: Quotations in one “one original” should be sealed in a single envelope,
clearly marked with the Quotation Reference Number in the RFQ, the Tenderer's name and the name of the
Procuring Entity. Envelopes should be sealed in such a manner that opening and resealing cannot be achieved

undetected.

Submission of Quotations: Quotations, and any alternatives if allowed as per Item 11 below, should be
submitted to the address below, on or before the date and time indicated in sub-item 4 below. Late quotations will

berejected.
Address for Submission of Quotations.

County Government of Nandi

Nandi County Commissioner’s Building
Opposite Kapsabet Law courts
Kapsabet- Kisumu Road

P.O Box 802-30300

Kapsabet

Not later than 14® July 2022 at 11.00am.

Opening of Quotations: Quotations will be opened immediately after the closing date and time specified in item

5(4) above, by atleast three appointed officials of the Procuring Entity.

Tenderer Eligibility: Tenderer must submit Documentary evidence to show His/her eligibility to be awarded a
contract to cover each of the following:

@ Valid trading license
(i1) Certificate of registration, and
(1i1) Valid tax compliance certificate

The Tenderer shall also complete attached forms to confirm eligibility and non-existence of a conflict of
interest in relation to this procurement requirement by signing the attached Forms.

Invitation not transferable: This invitation is not transferable to other firms or individuals not so invited.

Goods Eligibility: Tenderer must submit as evidence documents to show the country of origin of any goods to be
supplied or incorporated in the work or services

Technical Specifications: Documentary evidence to show that the goods meet the technical specifications.

Alternative Quotations: Tenderers are permitted/not permitted (select one) to submit alternative quotations
for goods/alternative technical solutions for specified parts of the Works or Services (select one). Only the
alternatives, if any, of the Tenderer with the winning quotation conforming to the basic technical requirements

shall be considered by the Procuring Entity.




13,  Evaluation of Quotations: The evaluation of quotations will be conducted using the procedure set outbelow:

i) Preliminary examination to determine Tenderer eligibility:
ii) Valid trading license
iii) Certificate of registration, and

iv) Valid tax compliance certificate

v) Technical examination to determine goods eligibility, compliance with technical specifications and
commercial responsiveness. Quotations failing this stage will be rejected and not considered in nextstage.

vi) Financial comparison of quotations to determine the lowest evaluated quotation. In case foreign currency is
allowed, for comparison purposes only, foreign currency quotations will be converted to Kenya shillings
using the exchange rates published by the Central Bank of Kenya on the day of submission of quotations.

14 Lowest Evaluated Quotation: The lowest evaluated quotation shall be recommended for award of contract.

15, Award of contract: Award of contract shall be by placement of a Letter of Acceptance or Local Purchase Order
in accordance with Part 3: Contract. The currency of award and payment shall be currency in which the quotation
was submitted. Unsuccessful tenderers who responded will be notified of the accepted quotation, indicating the

(»  name and the amount of the accepted quotation

a

16.  Right to Reject: The Procuring Entity reserves the right to accept or reject any quotation or to cancel the
quotation process and reject all quotations at any time prior to contract award.

QUOTATION AND QUALIFICATION DOCUMENTS

Instructions to Tenderer. Tenderer must complete and submit as
part of the Form of quotation.

(i) SCHEDULE OF REQUIREMENTS TABLE

(ii) FORM FOR DISCLOSURE OF INTEREST

(ii)  CERTIFICATE OF INDEPENDENT QUOTATION DETERMINATION
(iv) SELF-DECLARATION FORM

(v)  FOREIGN TENDERER 40% RULE (where provided)

FORM OF QUOTATION /To be completed by Tenderer]

Quotation Addressed to. i )
L‘f ME E~TERPRICEL Lr K7 [ TED

Date of Quotation 4 ;
7mﬁt/\\{ 092
Quotation Ref Number e
uotation Reference Numober Nb( ({ ‘ @//\// ["X[: /0\%/0?00?0? 2023
17'*7) YiJion Oj' @Lr/f‘/'cf % (G/ﬁi’?ﬂq f//fi every Managemon)

Subject of Quotation




o

We have examined and have no reservations to the Request for Quotation document, and understand its full
content and intent.

p , FOargCmen) o ;
Drovip cuie l(.gc (odhonng and (provide the msefruvzces) to cover and conform to our pricing listed in the

attachedinTableB. QuotationSubmissionTABLEatatota’price ofKenyaShillings_ 9,022, D0/~

In compliance with your requestg%n iquotatjons dated 7| l {u lvf\ | 2022 , referenced above, we offer to

We confirm that we are eligible to participate in public procurement and meet the eligibility criteria specified in
Part 1: INSTRUCTIONS TO TENDERERS.

| 1 ove MgRAQeITE ) . ,
We also confirm that the Caeriog and @Vent — (goods to be supplied/works to be constructed/services to be
provided (select one) conform to the SCHEDULE OF REQUIREMENTS TABLE below and in conformity

with technical specifications listed in PART2: SCHEDULE OF REQUIREMENTS of this RFQ Document.

We undertake to adhere by the Code of Etpécg(l Conduct for Suppliers, Contractors and Service Providers, copy
available from _'?m&(rcmcm—a\vm@(%%fj website) during the procurement process and the execution of any
resulting contract.

We confirm that the prices quoted are fixed and firm for the duration of the validity period and performance of the
contract and will not be subject to revision or variation.

The validity period of our quotation is: “—\ o days from the time and date of the submission
deadline (number to be same as in the instructions to Tenderers).

We confirm we are not submitting any other Quotation as an individual or firm, and we are not participating in
any other Quotation as a Joint Venture member or as a subcontractor.

(in words) i o _rillion ond Priontn fnreo Foud qn(:} /ﬁyp )]UDC\VFC} Dﬂ}tj




9.
10.
11.
12.
O
O
i

We, along with any of our subcontractors, suppliers, Engineer, manufacturers, or
service providers for any part of the contract, are not subject to, and not
controlled by any entity or individual that is subject to a temporary suspension
or a debarment imposed by the Public Procurement Regulatory Authority or any
other entity of the Government ofKenya, or any international organization.

We hereby certify that we have taken steps to ensure that no person acting for us
or on our behalf engages in any type of Fraud and Corruption.

We hereby certify and confirm that the Quotation is genuine, non-collusive and
made with the intention of accepting the contract if awarded. To this effect we
have signed the “Certificate of Independent Quotation Determination” attached

below.

We, the Tenderer, have completed fully and signed the FORM FOR
DISCLOSURE OF INTEREST- interest of the firm in the Procuring Entity,
attached below.

The Delivery/Completion period offered is: )4 days from date of
acceptance of Quotation. The warranty period offeredis___ 2  weeks.

Quotation Authorized by:

o ; y ) . — o o )
Name and designation | PY( Ky xF fP)‘-L((C”/‘ﬂ./ ' — =SEL Flﬁ*,ﬂf@\/

_Signature: ﬂ_,@

SCHEDULE OF REQUIREMENTS TABLE

(Procuring Entity will complete the list of items to be same as those on Part 2 Table A.
Schedule of Requirements and Technical Specifications and tenderer should complete




columns D and E)

A B C D E
Item | Description of Service Quantity Unit Price Total Price in
Kshs.
1 100 Seater tents 25 , ,
6000 15D, 000
2 Plastic Chairs 3000
20 Go 000
3 Lunch buffet(pax 3000 p '
\DD() |/-.5>DO(ODD
4 Banquet chairs 50
A00 10,000
5 Red carpet 1
2500 2ED0
6 Soda 3000
\,50 ‘l;t’ OO0
7 Water 3000 ’
50 |.5D 600
TOTAL PRICE IN KSHS. 083 ; 500/~
Signature: ﬁ

And seal/Stamp
T _ 7
Name:;j AC) KM - ?)LL( (C7Y (//

Position: l@@fl(; 7@7

Authorised for and on behalf of (specify name of tenderer)

ii) FORMFOR DISCLOSURE OF INTEREST - Interest of the Firm in the Procuring

Entity.
i) Are there any person/persons il ......o.uorver oueeees (Name of Procuring
Entity) who has/have an interest or relationship in this firm?
Yes/No....NV. ...
If yes, provide details as follows.
S Name of Person Designation in the Procuring Interest or Relationship
No Entity with Tenderer

1




